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1. TACIIOPT IPUMEPHOM ITPOT'PAMMbBI YYEBHOHN
JANCIHUIIJINHBI
NudopmaTuka u uHGOPMAITMOHHO-KOMMYHUKANIMOHHBbIE TexHoa0ruu (UKT)
B IPO(PeCcCHOHAIBHOU AeATEeJTbHOCTH

1.1. O6n1acTh NPUMEHEHUsS] TMPOTPAMMbI

Pabouast mporpamMma y4eOHOW TUCHUIUIMHBI SIBJISIETCS YacTbi0 MPUMEPHOU
OCHOBHOH o0011e00pa3zoBarenbHO mnporpamMmMbl B cooTBerctBuU ¢ DI'OC 1o
cnequainbHocTH  (cnenuanbHocTsM) CIIO, BXoasmmux B COCTaB yKPYNHEHHOU
rpynibl 050100 Ilegarornyeckoe odpasoBanue:

050146 [IpenonaBanue B HaYaIbHBIX KJaccax

050144 HomxkonbHOe 00pa3oBaHue
050141 ®usnueckas KyapTypa

[IporpammMa MOXET  HUCIOJIB30BAaThCA  APYIMMH  00Opa3oBaTeIbHBIMU
YUpPEXKACHUSAMU  TPO(PECCHOHATBHOTO M JIONOJHUTEIBHOTO  00pa3oBaHUs,
peanu3yronMMu 00pa3oBaTENbHYI0 porpaMmMy Hpo(ecCHOHATBHON MOATOTOBKU
10 JTaHHBIM CHELUATBHOCTSIM.

[Iporpamma y4eOHOW JHUCUMIUIMHBI MOXET OBbITh HCIIOJB30BaHA B
JIOTIOJIHUTEIBHOM MPO(PECCHOHATBHOM O0pa30BaHUU IO TMPOTrpamMMe MOBBILICHUS
KBAIM(PUKALUU IO HAMPABJICHUIO UCIIOJIb30BAaHUSI MHPOPMAIIMOHHBIX TEXHOJIOTUI B
JeSITEJIbHOCTH TeJ]arora JOMOJIHUTEIbHOTO 00pa30BaHUsl.

1.2. MecTo y4yeOHOIl TUCHHUILUIMHBI B CTPYKTYpPe OCHOBHOI NMPO(ecCHuOHATbHOI
o0pa3oBaTe/IbHOM NMPOTrPAMMBI:

Jannas muctumuimHa BxoauT B pasaen EH 00 «Martematndeckuii U 0OIImiA
€CTECTBEHHOHAYYHBIM.

JucuumuiiHa SBJISIETCS MPAKTUKO-OPUEHTUPOBAHHOM, KOMIIETEHTHOCTH,
chopMUpOBaHHBIC B PE3YyJbTaT€ OCBOCHUSI MTPOTPAMMbl HEOOXOIUMBI MPU U3YUEHUU
npo¢eCCUOHANIBHBIX MOAYJIEeH. TeMbl, BXOASIINE B MPOrpaMMy MOTYT OCBaUBaThCS B
coctae MJIK mJisi COBEpIIICHCTBOBaHUSI MPAKTUYECKUX HABBIKOB M JaJbHEHIIEro
dbopmupoBaHus 0OITUX U TPOPECCUOHATHEHBIX KOMIIETEHTHOCTEH.

JI1st u3ydeHus: AUCIUIUIMHBI HEOOXOAMMbI KOMIIETEHITNH, CHOPMUPOBAHHBIE
y 00yd4aromuxcs B CpelHei 0011eo0pa3oBaTeIbHON IIKOJIE, BXOJMSIINE B COCTaB
HNKT — KOMIIETEHTHOCTH.

1.3. leau u 33724 y4eOHOH AUCUMILUIMHBI — TPe0OBaHUSl K pe3yJbTaTaM
OCBOEHMS YUeOHOI TUCIUIINHBI:

[leapto y4eOHOW NUCHUIUIMHBI sBIsETCS (OPMHUPOBAHUE Y CTYJICHTOB
WH()OPMAITMOHHO-KOMMYHUKAIITMIOHHOW U IIPOEKTHOM  KOMIIETEHTHOCTEN,
BKJIIOUaroIiel ymeHusi 3 (PEeKTUBHO U OCMBICICHHO MCIOJb30BaTh KOMIIBIOTEP U
WH(POPMAITMOHHBIE TEXHOJOTUU IS MHPOPMAIIMOHHOTO OO0ECHeUeHHUs CBOECH
ydyeOHOM u  Oyaymied npodeCCHOHAIBHOW  JCSATENBHOCTH, a  TaKke
dbopmupoBaHre 0OO0IMX U MPO(HECCHOHATBHBIX KOMIIETEHITUN:



dopmupyemble y CTYyJI€HTOB
KOMIIeTeHIIUH

IIpumensiemblie Npu (pOPMUPOBAHUM
KOMIIETeHIUI CPeCTBa, CIIOCO0ObI 1
(¢popMbI padOTHI NPH U3YYEHHUH
AUCHMILTHHBI

OK 1. IloHuMath CyuHocThb 1
COILIMAJIBHYIO 3HAUMMOCTb CBOEH
Oynaymieit mpodeccun, NposBISITh K HEH
YCTOMYMBBIN UHTEPEC.

[Tpy M3yYeHUH TUCIUILIHHEI
HEOOXOIMMO IMOKA3hIBAThH
HEOOXOIMMOCTb U 3HAYUMOCTh
UH(POPMAITMOHHBIX TEXHOJIOTHH B
NEeSITEABHOCTH IIE1arora.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO
NEeSATEIbHOCTb, ONPEEIATh METOIbI
penienus npoecCuoHaNbHBIX 3a/1a4,
OLICHUBATh UX 3(PPEKTUBHOCTD U
Ka4yeCTBO.

[Ipu BBINOTHEHNUH YYEOHBIX TPOEKTOB
Ba)KHOE MECTO OTBOJUTCS
1I€JICTI0JIAraHU IO U BHICTPAUBAHUIO
IUIaHa cBoUX AeiicTBuil. KaxknpIi
MIPOEKT JOJDKEH OBITh
npodheCCHOHAIBHO HAIMpPaBJICH, HUMETh
MPAKTUYECKYIO0 3HAUMMOCTD JIJIS
y4ueOHOM nin Oyaymiei
poheCCUOHATIBHON JIEATEIIbBHOCTH
CTyJICHTa

OK 3. OueHuBarb pucKy U MPUHUMATh
pelIeHrs B HECTAHJAPTHBIX CUTYalIHIX.

HecrangapTHble CUTYallK MOTYT OBITh
OMKCAaHbI B CUTYaI[MOHHBIX 337a4aX IpH
MPUMEHEHUHN KEUC-TEXHOJIOTHH, a TaK
K€ CMOJIEJIMPOBAHBI BO BpeMs y4eOHOM
PAKTUKU

OK 4. OcymiecTBisiTh NOUCK, aHATIU3 U
OIICHKY MH(pOopMaIu, He0OX0AUMOMN
JUTSI IOCTAHOBKH U PEIICHUS
npodeCCHOHANIBHBIX 33J1a4,

PO eCCHOHATIBEHOTO U JIMYHOCTHOTO
pa3BUTHSL.

[Ipu M3y4eHnn CETEBBIX TEXHOJIOTUNA U
BO BpPEMSI BBITIOJIHEHUS YYCOHBIX
IIPOEKTOB CTYJACHTBI OCYLIECTBIISIOT
MOMCK, aHAJIN3 U OIIEHKY UH(POpPMAIIUH.
[lepeuncnennbie ymeHUst GOPMUPYIOTCS
U TIPOSIBIISIFOTCS U MPU PEIICHUU
KOMIIETETHOCTHO-OPUCHTUPOBAHHBIX
3aJIaHUl U COCTaBJICHUH NOPT(HOIHO

OK 5. Mcnonb3oBaTh HHPOPMALIIOHHO-
KOMMYHHKAIIHOHHBIC TEXHOJIOTHH TSI
COBEPIIICHCTBOBAHUS
poheCCUOHATIBHON JIEATEIIbHOCTH.

Coneprxanue nadopmanuu
oOpabaTbIBaeMoii, Iepe1aBaeMoi ¢
nomouipto KT nipu nsyuennn
JUCIUIUTMHBI 00513aTEIbHO UMEET
npodeccuoHaNbHYI0 HAPaBICHHOCTb,
CBSI3aHHYIO C U3y4yaeMoi 00JacThbIO
nesrenbHocTH. Co3/1aHKe 3JEKTPOHHBIX
JTUAAKTUYECKUX MaTEPHAIIOB:
JIOKyMEHTOB, MOPT(OIIHO,
AJIIEKTPOHHOT'O TOCOOUS U AP




OK 6. PaboTaTh B KOIIEKTUBE U
KOMAaH/IE, B3aUMOIEHCTBOBATE C
PYKOBOJICTBOM, KOJIJICTAMHU U
COIMAIHLHBIMU TTAPTHEPAMH.

[Ipu BBITIOJTHEHUH MPOEKTOB CO3AAIOTCS
Ipynmbl, MPENoJaBaTelib  BBICTYHAET
KOHCYJIbTAHTOM, IIOMOIIHMKOM. Bo
BpeMsi MPaKTUKH CTYJEHTBI
B3aUMOJACUCTBYIOT C Tiemaroramu OV,
KOTOpBIEC MOTYT BBICTYNATh
3aKa34uKaMH AIEKTPOHHBIX
00pa30BaTeNbHBIX MAaTEPUAJIOB

OK 7. CtaBuTb LI€JIM, MOTUBUPOBATH
NEeATEIbHOCTh 00YYaIOIUXCS
(BOCIMTaHHUKOB), OPTrAHU30BBIBATh U
KOHTPOJINPOBATh UX paboTy ¢
IPUHATHEM Ha ce0sl OTBETCTBEHHOCTH
3a KaueCTBO 00pa30BaTEIbHOIO
nporuecca.

HpOCKTBI, CO3JIaHHBIC BO BpEMsI
HU3YUCHUA TUCHUILIIMHBI CTYICHTBI
MOT'YT BBIIIOJIHATE BO BPCMS ITPAKTUKHU C
YHallluMHUCA

OK 8. CaMOCTOSTENBHO ONPEIEATh
3a1auu po(HEeCCUOHAIIBHOTO U
JMYHOCTHOTO Pa3BUTHS, 3aHUMATHCS
caMo00pa3oBaHUEM, OCO3HAHHO
TJIAHUPOBATH MTOBHITIICHHUE
KBJIM(PUKALIHH.

HpI/I N3yUCHHNHN JUCHUILINHBI CTYACHTBI
IIOJIY4arOT 3alaHusA OJIA
CaMOCTOSITEJIbHOM pa6OTBI.

OK 9. OcymiectBasiTh
po¢heCCUOHATIBHYIO ICSITEILHOCTD B
YCJIOBUSIX OOHOBJICHUS €€ LIEJIeH,
COAEp>KaHUsI, CMEHbI TEXHOJIOTUH.

[Ipu ocBoeHUU MPOTPaMMBI JI€JIaETCs
aKIIeHT Ha crnocobax U Tmpuemax
U3Y4eHUSI HOBBIX HMH(POPMAIMOHHBIX
TEXHOJIOTH, Ha TpaBujax pabOThl CO
CIIpaBOYHOM MHPOpMAIIHEH

npodeccuoHaIbLHbIC KOMIIETCHIIUN:
[IK 1.1. OnpenenaTs ueau u 3aj1auu,
TJIAHUPOBATH 3aHATHSL.

[1IK 1.6. OpopMsiTh JOKYMEHTALIHIO,
00€eCIeynBaoIIy0 00pa3oBaTEIbHBINA
IpoLECC.

[IK 2.2. Opranu3oBbsIBaTh U IPOBOAUTH
JIOCYTOBBIE MEPOIPUSITUS

[1K 2.5. OgopMsiTh JOKyMEHTAIIHIO,
00eCeunBaIOIIYI0 OpraHU3aIII0
JIOCYTOBBIX MEPOIIPUATHUM.

[1K 3.1. Pa3zpabatbiBaTh METOAMYECKUE
MaTtepuaibl (paboure mporpamMmmsl,
yueOHO-TeMaTHIeCKHe TJIaHbl) Ha
OCHOBE MIPUMEPHBIX C yUETOM 00JIaCTH
NesATeIbHOCTH, 0COOEHHOCTEHN BO3pacTa,
TPYIIBl M OTACIBHBIX 3aHUMAIOITUXCAL.

[Ipu BBINOJIHEHUH YUEOHBIX MTPOEKTOB
BAKHOE MECTO OTBOJUTCA IPOLECCY
IUITAHUPOBAHMSI W LEJNENOJIAraHus, MpHU

W3YYCHUU  TEKCTOBBIX  PEIAKTOPOB
paccMaTpHUBAIOTCS BOIIPOCHI
JIETIOTIPOU3BOCTBA B 4acTH
odopmIIeHUS JIOKYMEHTOB B
COOTBETCTBUM C  INPEAbABIACMBIMU
TpeOOBaHUSIMU.

IIpodeccrnonabHBIE  KOMITCTCHITUH
bopmupyroTcs npu U3YYEHUH
JUCHUILIMHBL 32 CUYET COACPIKAHHS

MPOEKTOB, 3aIaHUN U KEMCOB, KOTOPBIE
UMEIOT npo¢eCCUOHATIbHYIO
HaIPaBJICHHOCTh U CBSI3aHO ¢ 00JIaCThIO
NEATEILHOCTA. B OOJbIlIEW CTEINEHU B




IIK 3.2. Co3naBaTh B KaOUHETE nporpamMme OTBOJIUTCA MECTO

(MacTepckoi, 1abopaTopun) (bOopMHUPOBAaHUIO KYJIBTYPHI NPU padboTe
MPEIMETHO-Pa3BUBAIOIIYIO CPEY. ¢ uHpopmamuent u pedrekcun cBoei
I1K 3.3. CHCTeMaTH3UpOBATh 1 podecCUOHANILHOM eI TEIbHOCTH.

OLICHUBATh IEATOTHUECKUHN OTIBIT U
oOpa3oBaTeIbHbIC TEXHOJIOTHH B
001acTH AOTIOJIHUTEIBHOTO
00pa30BaHMs HA OCHOBE U3yUCHUs
npodheccCHOHANBHOM JTUTEPaTypHI,
caMoaHallN3a M aHAJIN3a JACITeITbHOCTH
JPYTUX TIEIaroroB.

1K 3.4. OpopmisiTh negarornyeckue
pa3pabOTKU B BUJIE OTUYETOB,
pedepaToB, BHICTYIUICHHM.

IIK 3.5. YuacTBOBaTh B
MCCIIEIOBATEIICKOM U MPOEKTHOM
NEATEILHOCTH B 00JIacTH
JIOMOJIHUTEJILHOTO 00pa30BaHus JICTEH.

B pesyabrare ocCBOCHHMS Y4YeOHOM UCUMILIMHBI O00Yy4YarOIIUICH

AOJIZKCH YMETb:

coONo/IaTh  TNpaBWiIa  TEXHUKU  OE30MAaCHOCTH W TMTMEHUYECKHE
pekoMeHanuu npu ucnonb3zoBanuu cpencts UKT B mpodeccnonanbHOM
NEeSATEeTbHOCTH;
MIPUMEHSATh COBPEMEHHBIC TEXHHUYECKHE CPEJICTBA OOYUYCHUS, KOHTPOIS H
OIICHKH YPOBHS (PU3MUECKOTO Pa3BHUTHsI, OCHOBAaHHBIC Ha WCIOJb30BAHHH
KOMITBIOTEPHBIX TEXHOJIOTHH;
co3maBaTh,  PEAAKTUPOBATH, OMOPMIIATH,  COXPaHITh, TEpPeaaBaTh
nH(OPMAITMOHHBIE OOBEKTHI PA3JIMYHOTO THMA C MOMOIIBIO COBPEMEHHBIX
WHOOPMAITMOHHBIX TEXHOJOTUW Il  obecreueHuss o0pa30BaTEIHLHOTO
npolecca;

WCIIOJIb30BaTh CEPBUCHI U WH(OpPMAIMOHHBIE pecypchl ceTu MHTepHeT B
npodeCCUOHATILHON JIEATEeIbHOCTH;

B pesyabrare ocBoeHusi Y4eOHOW JAMCHUILUIMHBI O0Y4YarOIIMUACS

HOJIZKEH 3HATD:

npaBujia TEXHUKA O€30MacHOCTH M TUTMEHUYECKHME TpeOOBaHUS MpuU
ucnoJibzoBanuu cpencts UKT;

OCHOBHBIE€ ~ TEXHOJIOTMM  CO3/[aHUSA, PEJAaKTUPOBaHHUA, odopmieHus,
COXpaHEeHUsl, Mepelayl U Morucka MHPOPMALMOHHBIX 00BEKTOB Pa3IMYHOTO
TUMa (TEKCTOBBIX, TIpaUUYECKUX, YHUCIOBBIX U T.I.) C [OMOIIbIO
COBPEMEHHBIX MPOrPAMMHBIX CPEJICTB;

BO3MOXHOCTH  HUCIIOJIb30BaHUs ~ pecypcoB  cetu  Mutepner  mns
COBEPILEHCTBOBAHHUS npo¢ecCuoHaIbHOU NEeSATENBHOCTH,
npo(hecCHOHATBHOTO U IMYHOCTHOTO PA3BUTHS;
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® HA3HAYCHHWE W TEXHOJOTHIO AKCIUTyaTallMH arlapaTHOTO0 U MPOTPaAMMHOTO
o0ecrniedeHus, IPUMEHIEMOTO B IPOGECCHOHATBLHON ACSITETbHOCTH
1.4. KosnyecTBO 4YacoB HAa OCBOEHHME NPUMEPHOW NPOrpaMMbl Y4eOHOI
AUCHHUTTMHBI
MaKCHMaJIbHOM y4eOHOM Harpy3ku oOyuaromierocs 117 yacos, B TOM uucie:
00s13aTeNbHON ayTMTOPHOU yueOHOI Harpy3ku oOydaromierocs /8 4acos;
CaMOCTOSITENbHOM paboThl oOyuatomerocss 39 4acos.

2. CTPYKTYPA U IPUMEPHOE COJIEP’KAHUE YUEBHO
JUCHUATIIMHBI

2.1. O0bem yueOHOI TUCHUIUINHBI U BUAbI Y4e0HOI padoThI

Bun yueOHoil padoThI Odnem
4acoB
MakcumaJsibHas ydyeOHasi Harpy3ka (Bcero) 117
Oo0s13aTesibHAsE Ay IMTOPHAS YueOHasi HArpy3Ka (Bcero) 78
B TOM YHCJIE:
nabopaTopHble pabOThI HE
IPELYCMOTpE
HO
MPAKTUYECKHE 3aHATHUS 46
KOHTPOJIbHBIE PaOOTHI 13
CamocTrosiTeibHasi paboTa 00y4aromerocsi (Bcero) 39
B TOM YHCIIE:
BHEAYJUTOpPHAsI CAMOCTOSITENIbHAS paboTa 39
Wrorosas arrecranus B popme  3adera (Tect, mpaktuyeckue 3ananus Ha [1K)
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2.2. IllpuMepHbBIi TeMaTHYECKUI UIAH U coJiepkaHue YueOHoii qucuuiinabl UndopmaTuka u uHGOpMAIMOHHO-
KOMMYHHUKannoHHbIe TexHoornu (MKT) B npodeccnoHanbHoi 1esiTeTbHOCTH)

HaunmeHoBaHue pa3iejioB U TeM Coaepsxanue yueOHOro MaTepuaJia, JadopaTopHble padoThl M MPAKTHYECKUE 3AHITHS, O0beM yacoB Yposenn
CaMOCTOSITeJIbHAsA padoTa 00yuyaromuxcst OCBOEHMSI
1 2 3 4
BBEJEHMUE. KOMIIBIOTEP B OBPA3OBATEJIbBHOM YYPEXKXKIEHUU 5
Copneprkanne yqeOHOTO MaTepuraia:
1 | Ucnonp3oBaHue KOMIBbIOTEPA B 00pa30BaTENbHBIX YUPEXKICHUAX PA3HOTO THIIA. 1 3
2 | IlpaBuna TexHUKU 0€30MACHOCTH ¥ TUTUEHUYECKHE PEKOMEHAALMH IIPU HCIIOJIb30BaHUH 1
cpencts UKT.
JlaboparopHble pabOTHL: HE MPETYCMOTPEHO
IIpaxkTHueckue 3aHATU:
1 | Mcnonp3oBaHre KOMIIBIOTEPA B pabOTe C IETHbMU Pa3sHOTO Bo3pacTa. BelmomHeHne npaBuil )
TEXHUKHU 0€30MIaCHOCTH M TMTMEHUYECKUX PEKOMEHaLuil Ipy padoTe Ha KOMIIBIOTEpeE.
KonTponbHas pabora:
[IpaBuna TexHUKHM O€30MACHOCTH U TUTHEHUYECKUE peKOMEeH A npy ucrnonb3oBannu KT B 1
00pa3oBaTeIbHOM YUPEKICHUN
CamocrosiTensHast padora:
[oaroroska coobueHus Ha TeMy «KoMITbIOTEp B 00pa30BaTEILHOM YUPEKICHUN (ITOUCK 4
MaTepuaina B cetu MHTepHeT).
Pazpea 1.
HNCITOJIB3OBAHUE
NH®OPMALUOHHBIX 45
OBBEKTOB B
OBPA30OBATEJBHOM
INPOLHECCE
Coneprxkanre yaeOHOTO MaTepuraa;
1 | TekcroBble peaakTopsl. IX BOZBMOKHOCTH, OCHOBHBIEC GyHKIUH. [loHsSTHS:
Tema 1.1. (dopmatupoBanue u pegakTupoBanue. opmarsl MpeacTaBIeHUs] TEKCTOBBIX JOKYMEHTOB: 1
TeKcTOBbIE I0OKYMEHThI txt, rtf, doc, pdf u npyrue. 3
2 | TpebGoBanHus K 0GOPMIICHHIO PA3INIHBIX TEKCTOBBIX JOKYMEHTOB, HCIIOJIB3yEMBIX B
npodecCHOHANBHON ACATENFHOCTH YUUTENs, BocnuTaTels. [lonroToBka TeKCTOBBIX 1

JIOKyYMEHTOB Ha MaTepuaiie, HaiijieHHoM B cetn IHTepHET. [IpeoOpa3zoBaHne TEKCTOBBIX
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JAOKYMCHTOB, HAXOASAMIUXCS Ha 6YMa)KHBIX HOCHUTCIIIX B 3JICKTPOHHYIO BEPCHIO.

TexHoMOTHs CO37aHus, PEIAKTUPOBAHUS, OQOPMIICHUSI, COXpaHEHUs, IEpeaadn U MOUCKA
TEKCTOBBIX IOKyMEHTOB (ITyOyuKaimii, peyeparoB, METOINICCKUX JOKIIAJI0B, KypPCOBBIX U
JIPYTHUX HAYYHBIX padoT):

JlaboparopHsie pabOTHI: HE MTPETyCMOTPEHO

HpaKTI/I‘leCKI/Ie 3aHATHA:

1

ITpeoGpa3oBaHue TEKCTOBBIX JOKYMEHTOB U3 0AHOrO (popmara B apyroii. Coznanue
TEKCTOBBIX JOKYMEHTOB Ha OCHOBE MaTepHaja HailleHHOTo B ceTu MiHTepHeT, Ha
OyMa)kKHBIX HOCHTEISIX (CKAaHHPOBAHUE), B TO YHCIIE C UCIIOIb30BAaHUEM POrpPaMM
MIEPEBOTIHKOB.

Co3manue TEKCTOBBIX JOKYMEHTOB B COOTBETCTBUU C TPEOOBAHUSAMH K UX OQOPMIICHUIO.
YcraHoBKa rpaHHMIl TEKCTa U TPaHUI ad3alleB, OTCTYIIBI, IapaMeTpbl CTPAHUIIBI, YCTaHOBKA
MEXIYCTPOUHBIX HHTEpBaJIOB. CTHiM (HOopMaTUPOBAHUS JOKYMEHTOB, CTPYKTYpa
JOKYMEHTA, KOJIOHTUTYJIbL. BCTaBKa B TEKCT OTIaBJICHUS U yKazaTenei, pasouenne
JIOKYMEHTA Ha CTpaHUIIbl, yCTAHOBKA HYMEpalluu CTPaHHULL.

BcraBka B moxyMeHT rpaduueckux 00beKToB. UHCTpYyMEHTHI paboThI C Ta0IHIIAMH,
CO3/IaHue TAaOJINII, 3aITOJTHEHHE TaOIHI TEKCTOM M PHCYHKaMH, COPTUPOBKA, 0(OpMIICHHE
TaOIIHII.

Co3aHue TEKCTOBBIX JOKYMEHTOB C UCIIOJIh30BAHUEM OCHOBHBIX (DYHKIIMH
penakTupoBaHus U HOPMATUPOBAHUS: BBIZICTICHUE YYACTKOB TEKCTa, PUGBTOBOES
oopMIIeHHE TEKCTA, 3aMEHA OJIHUX DJIEMEHTOB TEKCTA Ha JPYyTrHe, KOMUPOBAHUE U
nepeMenieHue (JparMeHTOB B Ipe/IesiaX OAHOI0 JOKYMEHTA U B IPYTrOi JIOKYMEHT, UX
yJaJeHue.

Konrtponbnas padora:
Co3ianue TEKCTOBOTO JIOKyMEHTa C MTOMOIIIBI0 COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHIA,
WCIIOJIb3YEMBIX B 00pa30BaTEIILHOM MPOIIECCE.

CamocrosTenbHas padora:
Coznanne pedepaTta 1o 3aJaHHON TEMe.

Tema 1.2.
NHpopManiuOHHBIE TEXHOJIOTHH

MOMOITHUKH YUYUTEJIs,
BOCIIMTATEJISI IPH MPOBeIeHUN
YPOKOB, 3aHATHH

Coneprxanre yaeOHOTO MaTepuraa;
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1 | BekropHnas u pactpoBas rpaduka. I'padudeckne pemakropsr. x BozmokHOCTH. DOpMATHI
rpaduyeckux dainos: bmp, jpg , jpeg, gif, tif, pnd u npyrue.

2 | Kommbrorepras npesenrarus: KoMmmnproTepHast mpe3eHTanys Ha ypoKe, 3aHSTHH B
00pa30BaTeIbHBIX YUPEIKICHHUIX Pa3HOTO THITA. PerakTopbl 3BYKOBEIX (halliioB.

3 | Knaccudukamnus KOMOBIOTEPHBIX MPE3CHTALMH: HHTEPAKTUBHASI TPE3CHTALINS,
MIPE3EHTALMS CO CLIEHAPUEM; HETIPEPHIBHO-BBIMIOHAEMAs IPE3EHTAIMsL. Y 4eT BO3PACTHBIX
0c00EHHOCTEHN ayAUTOPHUHU IPH IOATOTOBKE KOMIIBIOTEPHBIX TPE3EHTALUH.

4 | llpexncrarienue BUiIeo Ha KoMmbioTepe. @opMaThl 3BYKOBBIX (haitios: wav, mp3.

JIaGopaTopHble pabOThL: HE IPEyCMOTPEHO

IIpaxkTHueckue 3aHATU:

1 | Co3nanue BEKTOPHBIX M pacTPOBBIX H300paxennid. Co3maHre aHUMAlMOHHOHN rpaduK.

2 | [lonroroka komnprOTepHOU Npe3eHTanuu: Cosnanue GoHa npe3eHTanuu. Co3nanue
TEKCTa M BCTABKA PUCYHKA.

3 | Hactpoiika annmariuu Tekcra. Hactpoiika aHMManmy puCcyHKOB U APYTUX TpadhUIecKux
00BEKTOB.
BcraBka 3BYKOB ¥ BUA€OKJIMIIOB B IPE3CHTALMIO.

4 | Ilouck 3ByKOBBIX (paiinoB. PegakTupoBanue 3BykoBbIX (haitnoB. [loagroroska
MY3BIKQITBHOTO 0pOpMIIEHUS ISl IPOBEJICHHS 3aHATHS, YPOKa

5 | IloaroTroBka BHAEOMPE3SHTAIINH C UCIIOIH30BAHUEM BUICOPEIAKTOPOB.

KonTponbHas pabora:
Co3nanre KOMITBIOTEPHOI MPe3eHTAINH, TTPETHA3HAYCHHOH IS UCIIOIH30BAHUS B
00pa30BaTeILHOM MPOIECCE.

CamocrosiTenbHas pabora:
OT1paboTka MPaKTHYECKUX HABBIKOB ITOJATOTOBKY KOMIIBIOTEPHOM Npe3eHTauu. [loaroropka
Mpe3eHTanunii ¢ ucronb3oBanreM Power Point u Bumeopemartopa.

Tema 1.3
Tabauunblid Mpoueccop

Coneprxkanue ydeOHOTO MaTepuaa:

1 | Tabnuunsit nponieccop MS Excel, uarepdetic mporpamMmel. OCHOBBI BBIYHCICHUS U
o0paboTka nHpopManru, GopMaTUpOBaHHE STUCEK.

2 | Tabmuuneiii npoueccop MS Excel: rpadnuueckue Bo3MOKHOCTH (TIOCTPOSHHE TPAPUKOB U
JIUarpamm).

JlaboparopHsie pabOTHI: HE MPETyCMOTPEHO

HpaKTI/I‘lCCKI/Ie 3aHATHA:

1 Brimonnenue PacyCTOB B 3JICKTPOHHBIX Ta6m/1uax.

2 | Toctpoenue rpaMiKOB M JrarpamMmMm, ¢ HCIOJIb30BAHUEM JICKTPOHHBIX TAOJIHII.
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Kontponbnas pabora:

Coznanne TaOIUIHOTO TOKYMEHTA C IMTOMOIIBI0 COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOIOTHA, 2
HCIIONIE3YEMBIX B 00pa30BaTEIILHOM IMTPOIIECCE.
CamocrosiTensHast pabora:
OtpaboTKa NPaKTUYECKUX HABBIKOB MO Pa0OTE € JEKTPOHHBIMHU TaOIUIIAMHU. 4
Conepxanue y4eOHOTO MaTepHaa:
1 | MadopmarmioHHbIe TEXHOJIOTHH B YIPaBICHHH 00pa30BaTEIbHBIM yUPEKICHUEM. 1
JlaGopatopHsbie paboTHI: HE MPELyCMOTPEHO
Tema 1.4 [pakTH4yecKkue 3aHsITHSL:
HNupopmaliuOHHbIE TEXHOJIOTUH B
YVIPABJIEHHH 06PA30BATETLHIM 1 | Co3nganue u UCTIONB30BaHNE CHCTEMBI 0a3bl JAaHHBIX 00Pa30BATEIHHOTO YUPEIKIACHUS. 2
yupe:kaeHuemM 2 | Benenme oT4eTHO-Y4ETHON JOKYMEHTALMK 00Pa30BaTEIbHOTO YUPEKACHUS. 2
KonTponbHas padora: 2
[IpakTHdeckue HaBBIKH: padara c a3aMM JaHHbIX.
CamocTosTenbHas padora: 4
OTpaboTKa MPAKTHUECKUX HABBIKOB pabOTHI 0a3aMH JaHHBIX.
PA3JEJI 2.
CETHU UHTEPHET JAJIs
COBEPHIEHCTBOBAHUSA
MMPO®ECCUOHAJILHOM 12
AEATEJBHOCTH,
NPOPECCHUOHAJIBHOI'O 1
JIMMHOCTHOT O PA3BUTHS
Coneprxkanue ydeOHOTO MaTepuaa:
1 | OcuoBubie nonsTua cetn MHTepHET. bpaysepsl, Buas Opay3epoB. TexHONOTHs moncka
nHpopmanun B cetn MHTepHEeT. UHTEpHET-CAiThl MPO(PECCHOHAIBHOW HAIPABICHHOCTH. 1
Hcnonb3oBaHue cepBUCOB 1 MHPOPMATMOHHBIX PECypcoB ceTH MHTepHeT B
Tema 2.1 po(heCcCHOHAIBHOMN IESTEIbHOCTH.
) . 2 | TexHomorus co3/iaHusl CAaliTOB Ha MPUMEpPE CepBHUca o Co3JIaHmIo Beb-caiitos UCOzZ.
Ceru UnrtepHer. Co3naHue caifiToB 8 puMepe cep a 1
JlaGopaTopHbIe pabOThI: HE TIPETYCMOTPEHO
[IpakTuueckue 3aHATHSL:
1 | Ot6op oOyuaronux MporpaMM B COOTBETCTBHH ¢ Bo3pacToM obydarontuxcs. [lonck B cetn 9

I/IHTCpHGT MaTCpUuajioB JJIs1 COBCPHICHCTBOBAHUA HpO(bCCCHOHaHBHOﬁ ACATCIIBHOCTH,
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HpO(l)GCCI/IOHaJ'ILHOFO " JIMYHOCTHOT'O Pa3BUTHA.

2 | Co3naHue TMYHOTO caiiTa ¢ pa3MelIeHUeM MaTepHaIoB, CBA3aHHBIX ¢ Oynymien

poeCCHOHANBHON ACATENFHOCTBIO. 6
Kontponbnas pabora: 2
IIpencraBienue JMYHOTO caifTa, pa3MeIeHHOro B ceTH IHTepHET.
CamocrosTenpHast pabdora: 4
[loaroroBka caiita 1Jis pa3MenieHust y4eOHO-METOIMUYECKOr0 MaTeprana.
Pa3nea 3.
HUCIIOJIb30OBAHUE
CPEJACTB UKT B 15
MPOD®ECCUOHAJBHOM
AEATEJIBHOCTH
ConepxaHue y4eOHOTO MaTepHana:
1 | Knaccudukanus KoMIbIOTEpHBIX CETEH. 1
2 | VHTepHET-TEeXHOIOTHH, CIOCOOBI M CKOPOCTHBIE XapaKTEePUCTUKU TIOAKITIOUYECHUS, 1
mpoBaiizep.
JlaGopatopHsbie paboThI: HE IPELyCMOTPEHO
Tema 3.1
[IpakTuueckue 3aHATHSL:
CeTeBble TEXHOJIOTHU 00padOTKH
MHPOPMAIMH U 3aIHTA 1 | Bunsl komnbtoTepHbiX ceteld. CiyxO0bl MuTepHeTa. 3ammTa napopmarun. [louck 1
nHdopManun nHpopmanun B HTEpHETE.
2 | Hcnonp3oBaHue cepBUCOB U MH(GOPMALMOHHBIX pecypcoB ceTu MHTepHeT B
npodecCHOHANBHON JAeATENFHOCTH. VCNoIbp30BaHIe TECTUPYIONINX CHCTEM B 1
podeCcCHOHANBHON IeATENIbHOCTH 00pa30BaTENbHOTO YUPEKICHHSI.
Konrtponbhas pabota: He peaycMOTpEHO
CamocrosTenpHas padora: 2
Tlouck uadopmarmu B cetn MaTEpHET.
Tema 3.2.

Bo3Mo:xHOCTH CeTEBOTO
nporpaMmmMHoOro odecrmeueHus OJIA
OpraHm3anuu KOJLJIEKTHUBHOM
JeATEJIbHOCTH B IJ100aJIbHBIX U
JJOKAJIbHBIX KOMIIBIOTCPHBIX CETHX:
JIEKTPOHHAA M04TAa, Yar,

Coneprxkanre yd4eOHOTO MaTepuaa:
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3JIEKTPOHHBbIC TOKYMEHTbI

1 | Cereroe 11O mas opranm3anuy KOJUIEKTHBHON JEATEIBHOCTH B TJIO0ATBHBIX U JIOKATBHBIX

KOMIIBIOTEPHBIX CETSIX. 1
2 | Ilpumepsl ceTeBBIX MHPOPMAITMOHHBIX CHCTEM IS PA3IMYHBIX HampaBieHUN
PO ECCHOHATTEHOM NEeITETLHOCTH (CHCTEMA MIEKTPOHHBIX OMIIETOB, JIEKTPOHHOE
rOJIOCOBaHMe, CUCTEMa MEAUIMHCKOTO CTPaXxOBaHMs, TUCTaHIIHOHHOE O0yUeHHE 1 1
TECTUPOBaHHE, CETEBbIE KOHPEpEeHIIMU 1 (POPYMBI U TIp. ).
JlabopatopHsbie paboTHI: HE MPEyCMOTPEHO
IIpaxkTHueckue 3aHsATU:
1 | Pabora ¢ snexTponHol noutoi. CozgaHue 00X 3JEKTPOHHBIX JOKYMEHTOB. 2
Konrtponbnas pabora: 2
Cosnanue o6ieit npesenranun, rokymenta Word B nokymenrtax Google.
CaMmocTosTenbHas paboTa: Co3/1aHue OOINX JOKYMEHTOB. 4
ConepxaHue y4eOHOTO MaTepHana:
1 | Cneunanu3upoBaHHOE MPUKIATHOE IPOrPaMMHOE 00eCTieUeHHE . 1
JlaGopatopHsbie paboThI: HE IPELyCMOTPEHO
IIpaxkTHueckue 3aHsATUS:
Tema 3.3. P
CnennanusupoBanHoe npukjagnoe | 1 | Ot6op 00yvaronmx nporpaMM B COOTBETCTBHHU C BO3PACTOM 00YYarOIIHXCs/ 1
nporpaMMHoe ofecrieyeHue BOCIIMTAHHUKOB.
2 | IIpakTrueckoe ocBoeHNE y4eOHO-pa3BUBAIOLINX IPOTPaMM. 2
KontponbHas paboTa: He peaycMOTPEHO
CamocrosiTensHast padora:
Cosnanue pedepara Ha peIokeHHYI0 TeMy. [IpumepHas temaruka: UKT B HauanbHOI 5
IKoJIe, MOOMITbHBIA MIHTEepHET.
3aver 5
Bcero 78
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3. YCJIOBUSA PEAJIN3AIIUU YYEBHON JUCIUTLIINHBI

3.1. TpeGoBanus K MHUHHUMAJIbHOMY MaTepHaIbHO-TEXHUYECKOMY
o0ecreyeHNIO

Peanuzamus y4eOHOM auCHUIUIMHBI TpeOyeT Hamuuyusi ydeOHOro kKabuHera
uHGOPMATUKU U UHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

ObOopynoBanmne y4eOHOro Ka0uHeTa:
1. mocamouHbIe MECTa IO KOJUYECTBY 00yUAIOIIUXCS;
2. pabodee MECTO Mpero1aBaTes;

3. KOMIUJIEKT CETEBOTO O0OpyJOBaHUS, OOECIEUMBAIONIINI COEIMHEHHE BCEX
KOMITBIOTEPOB, YCTAHOBJICHHBIX B KaOMHETE B €AMHYIO CETh, C BBIXOJIOM Yepe3
poKcu-cepsep B IHTEpHET;

4. aynuTopHas JOCKa IS MChMa;
5. KOMIIBIOTEPHBIEC CTOJIBI IO YHCITY paboYuX MECT 00YyUarOIIMXCS;

6. BEHTWIALMOHHOE O0OpyIOBaHHE, oOecrednBarone KOMGpOPTHBIC YCIOBHS
IIPOBEICHUS 3aHATHM.

Texnunueckue cpeacrsa 00y4eHus :

1. MynbTUMEIMA IPOEKTOP; UHTEPAKTUBHAS JI0CKa;

. IEPCOHAIIbHBIE KOMIBIOTEPHI C JTUIIEH3HOHHBIM TPOTrPAMMHBIM 00ECTICUCHHUEM;
. JA3€PHBIN IIPUHTED;

. nudpoBoii portoamnmapar;

. u(poBasi BUgEOKaMepa;

o o AW

o < 1
. YCTPOHCTBA BbIBOJId 3BYKOBOU I/IH(l)OpMaI_II/II/I: 3BYKOBBIC KOJIOHKH M HAYITHUKH .

3.2. MupopmanuoHHoe odecnedeHne 00y4eHmnst

Ilepeyenb pexoMeHAyeMbIX Y4eOHbIX wu3AaHuii, VIHTepHeT-pecypcos,
JAOIOJTHUTEJIbHOU JJUTEPATYPbI

OcHo6HblE UCMOYUHUKU:

! Mo uncny pabounx MecT 06ydaIONIHXCSL.
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4. KOHTPOJIb U1 OLIEHKA PE3YJBTATOB OCBOEHMSI YUEBHOWM
JTUCHUIIIAHBI

KonTpois H omeHka pe3ylbTaToB OCBOEHUS  y4eOHOM

OCYHICCTBIACTCA IMPCIIOAAaBaTCIICM B IPOHCCCE MPOBCACHUA ITPAKTHYCCKHUX

JUCIHIIIINHBI

3aHATAA U JTaOOpaTOpHBIX pPabOT, TECTUPOBAHUS, a TaKKE BBIMIOJIHEHUS

06y‘-IaIOIHI/IMI/IC$I HHAWBUYAJIbHBIX Sa,Z[aHHfI, IIPOCKTOB, HCCHGHOB&HHﬁ.

PesynbTaTel 00yueHus (0OCBOCHHbBIC
YMEHWUSI, YCBOCHHBIC 3HAHMSI)

®opMBbI U METOJbI KOHTPOJIS U OLICHKU
PE3yJIbTaTOB 00yUYEHUS

B  pesyaprare  u3yuenus  ydeOHoi | 1. Texyuuii KoHTpoJb B hopMme:

mucuumuinabl - «MHbopMaTika u KTy | - 3ammThl MpaKTHYSCKUX 3aHSATHIA,

OOYYarOIIHNIICS TOTKEH: - KOHTPOJBHBIX paboOT IO TemaM
3HATH/MIOHMMATh pa3aenoB IUCIUILIAHGI,

npaBuia TEXHUKHM O€30MaCHOCTH M | - TECTUPOBAHMUS;

TUTUEHUYECKHe  TpeOOBaHUS  TPH | - JOMAIIHEH paboThI;
ucnosib3oBanun cpeacre UKT B - oTuéTa o MPOJICIIAHHOU
00pa3oBaTeIbLHOM MPOLECCE BHEAYIUTOPHOMN CaMOCTOSTENIbHON
OCHOBHBIE TEXHOJOTMU CO3JaHMus, | paborte COrJIaCcHO WHCTPYKIIUU
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pEIaKTHPOBAHMUS, odopmiteHus,
COXpaHEHHs, TMepenayn W TOHCKa
WH(POPMAITMOHHBIX 00BEKTOB
pasnu4HOTO  THmMa  (TEKCTOBBIX,
rpadUyecKnX, YUCIOBBIX W T.II.) C
TIOMOIIIHIO COBPEMEHHBIX
MIPOTPAMMHBIX CPEJICTB

BO3MOYKHOCTH WCITOJTH30BAHUS
pecypcoB cetu  HaTepHer A
COBEPIIICHCTBOBAHUS
poecCHOHANBHON  IeITETHHOCTH,
npoPeCcCHOHATLHOTO W JIMYHOTO
pa3BHUTHUSA

anrmapaTHOe u MPOrpaMMHOE

obecrieuenue I[IK, mpumensemoe B
po(hecCHOHATLHOM e TEIIBHOCTH

yMeTh
co0JroAaTh npaBuiia TEXHUKHU
0€30MaCHOCTY ©W  TUTUECHUYECKHUE

PEKOMEHIAIMNA TIPU HWCITOIh30BaHUN
cpencts UKT B mpodeccrnonanbHOM
NEATETLHOCTH

CO3/aBaTh, peIaKTUPOBATh,
oOpMIIATE, COXpaHATh, TEpPEIaBaTh
nH(pOpMaITMOHHBIE 00BEKTHI
pa3IMYHOTO THUMAa C  [OMOIIBIO
COBPEMEHHBIX UHOOPMAITMOHHBIX
TEXHOJIOTHHA  JIJIA oOecrieueHus
o0pa3oBaTeabLHOTO Mpolecca
OCYHIIECTBJISATH OTOOp 00ydYarommx
mporpaMM B COOTBETCTBHH  C
BO3pPacTOM u YpOBHEM
TICUXOJIOTUYECKOTO pa3BUTHS
oOyyJaromuxcsi/ BOCIUTAHHUKOB

UCIIOJIb30BaTh CEPBUCHI U
MH(OPMAIIMOHHBIE  PECYPCHl  CETH
WutepHer B  mpodeccroHaabHOM
JESATEIbHOCTH

(mpencraBieHue nocoOwusl,
MIpe3CHTAIuU /Oykiiera,
WH(pOpPMAITMOHHOE COOOIIICHUE).

2. PyOexHBI KOHTPOJb MO TeMaMm
«uadopmanmss u uHPOpMAITMOHHBIC
nporecch», « TeXHOIOTHH CO3TaHus U

npeoOpazoBaHusi  MH(DOPMALIMOHHBIX
0OBEKTOBY,
«TenexoMMyHUKAIIMOHHBIE
TEXHOJIOTHI.

3. HUroroBas arrecranus
KOHTPOJIbHOM pabOTHI.

B (opme

4, B ciuywae ecnu oOydaroniuiics
OpeTeHayeT Ha 0oJjieeé  BBICOKYIO
OTMETKY, - CHEIHUaJbHbIM  3auér
(mpoBepouHass paboTa ¢ 3aJaHUSIMU
IPOJYKTUBHOTO YPOBHS).
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PaspaboTunkm:

KI'OVY CIIO "Kamuarckuii megarorudeckuii Kojuiepk" 3aMecTUTeNh JTUPEKTopa
no YP H. A. XapueHko;

KI'OVY CIIO "Kamuarckuii melarorideckuii KoJmepx" mpenojaBarelib
unpopmatuku U. A. bykau

JKCHEpPThI:
(MecTo paboThI) (3aHMMaemasi 10JHKHOCTD) (vHUIMANB, (aMUTTUs)
(mecTo paboThI) (3aHMMaemasi 10HKHOCTD ) (vHUIMANB, (haMUTTUs)
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